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Shift Evaluation Form	

	Name:
	Date:
	Unit:
	Time In:
	Time Out:

	[bookmark: _GoBack]In-Charge:
	Attendant:

	Evaluation Rating Criteria:
This evaluation should concern only daily, non-response related activities.
All evaluations should be in accordance with company Standard Delegated Order, Standard Operating Procedures and all applicable state, local, and federal law.
	[0] Unacceptable performance or did not perform 
[1] Minimally acceptable performance
[2] Proficient and competent performance
[N/A] Not observed or Not applicable



	Operational Responsibilities:
	Score:

	1. Arrives to shift on time wearing appropriate uniform and well groomed
	 N/A    0    1   2
	Received





Possible

	2. Performs controlled substance exchange per policy
	 N/A    0    1   2
	

	3. Completes unit inventory (dates, batteries, vehicle and equipment function)
	 N/A    0    1   2
	

	4. Ensures / completes unit maintenance
	 N/A    0    1   2
	

	5. Checks with dispatch concerning and events or scheduled PM for the day
	 N/A    0    1   2
	

	6. Maintains uniform and professional image during shift
	 N/A    0    1   2
	

	7. Keeps unit stocked and maintained during shift
	 N/A    0    1   2
	



	Knowledge Base
	Score:

	1. Trainee has appropriate operational knowledge of organization
	 N/A    0    1   2
	

	2. Trainee has appropriate operational knowledge of ambulance
	 N/A    0    1   2
	

	3. Trainee has appropriate operational knowledge of equipment
	 N/A    0    1   2
	

	4. Trainee has appropriate knowledge of radio operation and appropriate traffic
	 N/A    0    1   2
	

	5. Trainee has appropriate knowledge of clinical protocols
	 N/A    0    1   2
	

	6. Trainee has appropriate knowledge of applicable medications
	 N/A    0    1   2
	



	Practical and Professional Skills
	Score:

	1. Trainee is able to operate ambulance in a safe manner
	 N/A    0    1   2
	

	2. Trainee is able to operate ambulance providing smooth ride w/o hard turns, acceleration, or turns
	 N/A    0    1   2
	

	3. Trainee maintains open and clear communication with crew
	 N/A    0    1   2
	

	4. Trainee maintains positive attitude during shift
	 N/A    0    1   2
	

	4. Trainee is willing to learn and accepts constructive criticism well
	 N/A    0    1   2
	



	Specific Skills Assessment: Place ‘X’ next to skills performed

	1. [   ]  Logs into MDC
	  0    1   2
	8. [   ]  Hands off radio, badge, keys at shift end
	 0    1   2

	2. [   ]  Logs into ESO and sets crew
	  0    1   2
	9. [   ]  Receives shift report from off-going crew
	 0    1   2

	3. [   ]  Completes unit check sheet appropriately
	  0    1   2
	10. [   ]  Gives shift report to on-coming crew
	 0    1   2

	4. [   ]  Stock/tags cabinets/pouches before shift end
	  0    1   2
	11. [   ]  Preps training paperwork in timely manner
	 0    1   2

	5. [   ]  Obtains radio, badge, keys at shift start
	 0    1   2
	
	 0    1   2

	6. [   ] Maintains radio contact when out of station
	  0    1   2
	Section Points Received:                      
	
	Section Points Possible:
	

	7. [   ] Updates dispatch when on-air, and at post
	  0    1   2
	
	
	
	



	Evaluator’s Summary:


____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
	Identified Strengths:
	Identified Areas for Improvement

	________________________________________________________________________________________________________________________________________________________________________________
	________________________________________________________________________________________________________________________________________________________________________________



	Employee Comments:


_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

	FTO Signature:
	Date:
	Total Points Received:
	
	Overall Score:
	%

	Trainee Signature:
	Date:
	Total Points Possible:
	
	Circle One:
Pass >= 80%
	Pass  Fail
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